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3.30 Workplace inspections
It is the policy of Shropshire Adventures Academy to comply with the Workplace (Health, Safety and Welfare)
Regulations 1992.

Inspections of the premises will be carried out termly by the Centre H & S Co-ordinator to ensure safe
practices and premises.

Any actions resulting from an inspection must be implemented by the Centre H & S Co-ordinator as soon as
is reasonably practicable. Any change in practices resulting from an inspection will be communicated to staff
immediately and necessary training given.

3.31 Work related stress

Risk assessments should include consideration and identification of possible workplace stressors. Measures
to eliminate, reduce or control risks from stress will be implemented in line with the HSE Management
Standards for Work Related Stress. For more information please see the Guidelines for reducing work related
stress.
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3.16 Lone working

If any employee is required to work on their own on Shropshire Adventures Academy premises outside of
normal working hours, they must ensure that they inform someone (not necessarily another employee) when
they arrive and when they leave. If there are concerns over the safety of an employee at Shropshire
Adventures Academy premises a member of staff should be contacted and if necessary, the police.

3.17 Manual handling Operations
It is the policy of Shropshire Adventures Academy to comply with the Manual Handling Operations
Regulations 1992.

Manual handling Operations will be avoided as far as is reasonably practicable where there is a risk of injury.

Where it is not possible to avoid manual handling operations a risk assessment of the operation will be made
taking into account the task, the individual, the load and the environment.

All possible steps will be taken to reduce the risk of injury to the lowest level possible, including Manual
Handling training where appropriate. For more information on manual handling please see the Manual
handling guidelines.

3.18 New and expectant mothers at work
Employees that are pregnant should inform their line manager who will ensure a New and Expectant Mothers
risk assessment is carried out.

3.19 Office, classroom and workspace safety
Offices and classrooms, though generally regarded as low risk areas, still present their own risks to health
and safety. Please see Guidelines for working in an office environment and using VDU'’s for more information.

Staff concerned about the working environment (temperature, lighting etc.), facilities (toilets, eating, washing,
changing etc.), cleaning or general safety should advise the Centre H & S Co-ordinator of their concerns.
Centre H & S Co-ordinators should seek advice the Health and Safety Consultant if required and arrange for
a specific risk assessment to be completed and resulting action taken.

3.20 Outdoor activities
Any adventurous activities such as caving, climbing, canoeing, etc. must be organised and led by qualified
instructors.

Other less adventurous outdoor activities such as walking, field trips etc. should have a relevant risk
assessment carried out prior to the activity taking place and the activity be approved by the headteacher.

3.21 Risk assessments

Risk assessments will be carried out for all activities that are undertaken. Any resulting actions will be
implemented and staff informed and where necessary receive appropriate training. Risk assessments will
be reviewed at least annually and following any changes to the activity or environment by the centre H&S co-
ordinator at a local level or the Headteacher or Health and Safety Consultant.

For any new activities to be undertaken, a risk assessment will be carried out, actions implemented and the
risk assessment approved by the Headteacher or Health and Safety Consultant (whichever is appropriate)
before the activity is carried out.

3.22 Safe Learner

Shropshire Adventures Academy is committed to the Safe Learner principals. It is the duty of Shropshire
Adventures Academy and its entire staff to ensure that the learning environment and all activities are safe
and unlikely to cause harm. Learners are to be inducted and consulted with regards to their Health, Safety
and well being.

3.23 Safety Training
Page 7 of &
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3.5 Control of Hazardous substances (COSHH)
It is the policy of Shropshire Adventures Academy to comply with COSHH regulations 1989.

It is the policy of Shropshire Adventures Academy to minimise and where possible eliminate the need for
hazardous substances on the premises.

A risk assessment will be carried out of all work involving exposure to hazardous substances. The
assessment will be based on manufacturers and suppliers health and safety guidance and our own
knowledge of the work process.

Shropshire Adventures Academy will ensure that exposure of staff and members of the public to hazardous
substances is minimised and adequately controlled in all cases.

Assessments will be reviewed periodically, whenever there is a substantial modification to the work process
and if there is any reason to suspect that the assessment may no longer be valid.

3.6 Display Screen Equipment
It is the policy of Shropshire Adventures Academy to comply with the Health and Safety (Display Screen
Equipment) Regulations 1992.

Shropshire Adventures Academy will conduct a risk assessment of any employees using VDU screens as a
significant part of their job. The risks to users of VDU screens will be reduced to the lowest extent reasonably
practicabie.

VDU screen users will be allowed periodic breaks in their work.

All VDU screen users will be given appropriate and adequate training on the health and safety aspects of this
type of work and will be given further training and information whenever the organisation of the workstation
is substantially modified. For more information please see the Guidelines for working in an office environment
and using VDU's.

3.7 Electrical equipment
All electrical equipment must be used only for its intended purpose.

Shropshire Adventures Academy adopts a routine of testing portable equipment (PAT Testing) based on
equipment type and usage.

Users of portable equipment should undertake a visual check before each use.

3.8 Evacuation Procedure

In the event of a fire alarm being activated or in any other emergency situation, all persons must leave the
building by the nearest available exit and assemble at the designated assembly point. (See local fire
procedures for detailed information). The centre Fire Marshall will supervise evacuation and liaise with the
emergency services. Teachers are responsible for the safe evacuation of young people in their group and
must carry out a roll call at the assembly point to ensure all young people are accounted for and report their

findings to the Centre Fire Marshall. Likewise, the Headteacher must carry out a roll call of their staff on site,
as well as any visitors recorded in the visitors’ book, to ensure all staff and visitors are accounted for and

report their findings to the Centre Fire Marshall.

3.9 Fire Safety
All employees must ensure they have read and understood the organisations fire procedure.

The Headteacher will ensure a fire risk assessment is carried out for all premises. Implementation of any

recommendations both from the Senior Managers, Health and Safety Consultant or from the local fire service
inspection staff is the responsibility of the Centre H & S Co-ordinator.

Page 5 of 9
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2.1 Overall responsibility

The Headteacher will have overall responsibility to implement a system of ensuring satisfactory standards
of health and safety at work and its efficient management. The Headteacher is the senior management
team member with responsibility for health and safety arrangements within the organisation and is
responsible for the health and safety policy and its implementation.

However, the following responsibilities have been delegated:

2.2 Health and Safety Consultant

The Health and Safety Consultant acts as ‘competent person’ for the organisation and works closely with
senior leaders to support implementation of the health and safety policy. The Health and Safety Consultant
will ensure:

e The organisation is aware of its statutory obligations and recommended codes of practice.

e Advise management of their responsibilities for accident prevention and avoidance of health
hazards.

Management and employees are kept informed of new and developing legislation and other
standards.

Oversee and review all accident investigations.

Identify health and safety training needs.

All necessary risk assessments required by legislation are carried out.

The Health and Safety policy is reviewed as appropriate to ensure compliance with existing
policies, current legislation and any changes in the law.

So far as is reasonably practicable, adequate resources are made available to achieve the policy
objectives.

A health and safety management system is implemented

Monitoring of Health & Safety Performance against agreed standards

Liaise with relevant external bodies such as HSE.

Arrange an annual Health & Safety Audit.

2.3 Team Leaders

Leaders in key departments will, with guidance from the Health and Safety Consultant, promote a positive
health and safety culture within their department, ensuring this policy is put into practice. They will
implement and oversee systems and processes for the monitoring of health and safety in their department,
seeking advice where required from the Health and Safety Consultant. The Headteacher will support with
local implementation and accountability.

Local implementation will include:

e Undertaking routine safety inspections.
Ensuring satisfactory arrangements for first aid.

Ensuring safety in relation to fire risks and precautions.

Initiate the appropriate incident investigation procedure following a serious or potentially serious
accident / incident.

Carry out termly safety checks to ensure a safe place of work.

Carry out annual health and safety audit.

Overall responsibility for implementing the XXX Health and Safety policy at a local level.

Bringing health and safety policies to the notice of employees
Monitoring health and safety performance within their area of responsibility.

Local induction arrangements to include health and safety.
Ensure risk assessments are in place for all activities / situations occurring locally.

2.5 Individual employees
All employees must:

Page 3 0f 8
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